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KOJIEKC
9TUKU U CHYKEBHOI'O IIOBEAEHUSI PABOTHUKOB
MAOQOY «COHLI Ne 5 ¢ YUOII»

I'maBa 1. O0mue moJoKeHus
1. Hacrosimuit Konexc stuku u ciyxeOHoro moseaeHus (manee — Kopekc) paOOTHHKOB

MyHununagbsHOro ABTOHOMHOT'O 0011e00pa30BaTEIHLHOTO YUpEKIACHUS «Cpennsis
obmieoOpazoBarenpHas mkona Ne 5 ¢ yriayOiIeHHBIM H3ydeHHEM OTACIBHBIX IPEeIMETOBY (jaee —
PabOTHUKH YUPEKICHHUS) YCTAaHABIMBACT OCHOBHBIC MPABUIIA CIIY)KEOHOTO MOBE/ICHHsI paOOTHUKOB
yUpexaeHus, oOlue MNPUHLUIB NPOPECCUOHATBHOM, CIyXKEeOHOW 3TUKM, KOTOPBIMH JOJDKHBI
PYKOBOJICTBOBATHCS PAOOTHUKH YUPEKICHHUS.

2. lenpsio Hactosmero Kopekca sBIs€TCS yCTAaHOBJICHME 3TUYECKUX HOPM CIY>KEOHOTO
MOBEICHHUS PAOOTHUKOB YUPEKICHHS 151 JOCTOHHOTO BBIITOJHEHUS UMH CBOCH PO ECCHOHATEHON
JESTeTbHOCTH, a TAK)KE COJCHCTBHE YKPEIUIEHUIO aBTOPHTETa pAaOOTHUKOB YUPEKACHUS, TOBEPHUS
rpaXk[IaH K paboTe yupexIeHus 1 o0ecrieueHue eIMHBIX STHUYECKUX HOPM M IIPUHITAIIOB CITYKeOHOTO
MOBEJICHHUS PAOOTHUKOB YUPEIKICHHUS.

Hacrosmuii Konexc mnpu3BaH TOBBICHTH 3()()EKTHBHOCT BBIOJHEHHUS PaOOTHHUKAMH
YUPEXIEHUSI CBOMX JOJKHOCTHBIX OOS3aHHOCTEH, YBa)KUTEIBHOI'O OTHOIICHUS K AESATEIbHOCTU
paOOTHUKOB YUpPEXKICHUS.

3. Hacrosmuii Kogexc pazpaboran B cooTBeTcTBUU ¢ DesiepanibHbIM 3aKOHOM OT 25 1ekadps
2008 ronma Ne 273-®3 «O mpoTHBOAEHCTBUM KOPPYIILUI», OOIIENPU3HAHHBIMU HPaBCTBEHHBIMU
MPUHIIUIIAMA ¥ HOPMaMH POCCUIICKOTO 00IIECTBA M TOCYIapCTBa.

4. Tlpu 3aKJIIOYEHUH TPYIOBOTO JIOTOBOPA PYKOBOAMTENH YUPEKIEHUS 00s3aH 03HAKOMHTH
paboTHHKA yupexaeHus ¢ HacTosmuM Komekcom.

5. 3HaHue U COOI0JIcHNEe PaOOTHUKAMH YUpexJaeHUsT HOpM Hactosmiero Komekca siBisercs
OJHUM M3 KPHUTEPHEB OIEHKM KadecTBa UX MNPO(ecCHOHATbHON AEATENbHOCTH U CIyKeOHOIro
MIOBEJICHMS.

6. Hapymenue paOOTHHUKOM yupexIeHUs] HOpM HacTtosiero Kojaekca noanexxut MopaibHOMY
OCYKJICHHIO, MOXET YUYUTBIBATHCS IMPHU MPOBEACHUHU aTTeCTAllMM PabOTHUKOB HAa COOTBETCTBUE
3aHUMAaeMOH JOJDKHOCTH, TMPH TPUMEHEHHWH UCIHUILTMHAPHBIX B3BICKAHWHA, TNPH MOOMIPEHUU
pabOTHHKOB, a B Ciydasx HapylmeHHs WM 3aKoHOoJaTenbcTBa Poccuiickonr denepamuu u
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CBep1oBCcKOl 00sacTM  paOOTHHUK YYpPEXKICHHUS HECET OTBETCTBEHHOCTb, IPEILyCMOTPEHHYIO
3aKkoHoarenbcTBOM Poccutickon denepanuu.

I'maBa 2. OcHOBHBIE IPaBWJIA CJIY:KeOHOI0 MOBeeHUs PA0OTHMKOB YUYpe:KIeHHU s

7. OcCHOBHBIE IIpaBHJIa CIY>KEOHOTO TIOBEACHUS PAOOTHUKOB YUPEKICHHUS SBISIOTCA
noBejieHus rpaxaan Poccuiickoit deaepanuu B CBSA3U € OCYIIECTBICHHEM UMHU MPO(eccroHalIbHbBIX
JOJKHOCTHBIX 00si3aHHOCTEN B chepe NesTeIbHOCTH YUPEKICHHUS.

8. PabGoTHUKHU yupexJeHUs, CO3HABasi OTBETCTBEHHOCTh Mepe]] roCyJapCTBOM, OOIIECTBOM U
rpakJaHaMu, IPU3BAHbL:

1) UICTIOTMHATH TOMKHOCTHBIE 00S3aHHOCTH TOOPOCOBECTHO M HA BBICOKOM MPOPECCHOHATBHOM
ypOBHE B 1esiX obecniedueHus 3pPpekTuBHOM paboThl yUpPEIKICHUS;

2) UCXOOUTh W3 TOTO, YTO IMPHU3HAHKE, COONIONEHUE U 3allUTa IpaB M CBOOOJ YEIOBEKa U
rpakJaHIHA OMPEEIISIOT OCHOBHOW CMBICT U COJIEpKaHHE IeATEIbHOCTH pAOOTHUKOB YUPEKICHHS;

3) ocylIeCTBIATH CBOIO JIEATEIBHOCTD B MIPEJieax MOJTHOMOYHM YUpeKICHUS;

4) obecrieunBaTh paBHOE, OECIIPUCTPACTHOE OTHOIIEHUE KO BCceM (PU3NUECKUM U IOPUANYECKUM
JTUIlaM, HE OKa3blBaTh MPEANOYTEHHE KAaKUM-THOO OOIINECTBEHHBIM WM  PEIUTHO3HBIM
00BeIMHEHUAM, TPO(HECCUOHATIFHBIM WJIH COIIMANILHBIM TPYIINaM, FpakJaHaM U OpraHu3alusM U He
JOIMyCKaTh MPEAB3ATOCTH B OTHOIIEHUH TaKUX OOBEIMHEHHUH, TPYII, TPaXIaH 1 OpraHu3alluii;

5) uckitouaTh JEHUCTBUS, CBA3AHHBIE C BIMSHMEM KaKUX-TMOO JMYHBIX, UMYILECTBEHHBIX,
(MHAHCOBBIX M HHBIX HMHTEPECOB, MPEMATCTBYIOMUX JT0OPOCOBECTHOMY HCIOTHEHHUIO WMHU
JIOJDKHOCTHBIX 00513aHHOCTEH;

6) yBEeAOMJISATh PYKOBOAUTENS YUPESKICHHUS, OpraHbl MPOKYypaTypbl H (WIH) Jpyrue
rocy/IapCTBEHHBIE OpraHbl 000 BCeX CiIydasx oOpaiieHus K pabOTHUKY yUPEXKICHUS KaKUX-TTHO0 JIHI
B LIEJISIX CKJIOHEHUS K COBEPIICHUIO KOPPYILUOHHBIX U MHBIX IPABOHAPYILIECHUN;

7) cobmonath ycTaHOBJIEGHHBIE (eepadbHbIMU M OONACTHBIMU 3aKOHAMHU OTPAaHUYECHUS U
3arpeThl, CB3aHHBIE C UCIIOTHEHUEM MPOPECCHOHANBHBIX, CITYKEOHBIX 003aHHOCTEI;

8) coOmomaTte OecHpUCTPACTHOCTh, MCKIIIOYAIONIYI0 BO3MOXKHOCTh BJIHMSHHUS Ha HX
npoecCHOHANIBHYIO  JIeATENbHOCTh  PEIICHUH TMOJUTHYECKUX TMapTM U OOIIEeCTBEHHBIX
00bEIMHCHMI;

9) mnposBIATH KOPPEKTHOCTh W BHUMATEIBHOCTH B OOpalllEHUH C TpaxiaaHaMU U
JOJKHOCTHBIMH JIMIIAMY;

10) nposBASATH TEPIUMOCTb U YBOKEHUE K 00BIYasiM U TpaJuLsIM HapoaoB Poccun u apyrux
rOCyJapCTB, YUUTBIBATh KYJIbTYpHBIE M MHbIE OCOOCHHOCTH PA3IMYHBIX 3THUYECKUX, COLUAIbHBIX
IpymIl ¥ KOH(peccHii, CIocoOCTBOBATh MEKHALMOHATBHOMY U MEXKKOH(DECCHOHATBHOMY COIJIaCcHIO;

11) Bo3iepkuBaThCA OT MOBEEHUS, KOTOPOE MOTJIO ObI BEI3BATH COMHEHHUE B JOOPOCOBECTHOM
UCIOJIHEHUU pPAOOTHUKOM YUpPEXACHUU JIOJDKHOCTHBIX O0O0si3aHHOCTEH, a Takxke u30erarb
KOH(JIMKTHBIX CUTYalUH, CIIOCOOHBIX HAHECTH yILepO ero pernyTalu Wik aBTOPUTETY YUPEKACHUS;

12) mnpuHuUMaTh NpPeIyCMOTpPEHHBbIE 3aKoHOJaTenbcTBOM Poccuiickoit denepaunu u
CBep/UIOBCKOI 007acTH Mepbl MO HEIOMYIIEHUI0 BO3HUKHOBEHHMS KOH(IIMKTa HHTEPECOB U
YPEryJIMpOBaHUIO BOSHUKIIHNX CIIy4aeB KOH(IMKTa HHTEPECOB;

13) He uCHONB30BaTh CIIy’)KEOHOE MOJOXKEHHWE JUIS OKa3aHUS BIUSHHUS HA JIEATENIbHOCTh
roCy/1IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOT'O CaMOYIIPABJIEHUS, OpraHU3alui, JOHKHOCTHBIX JIMIL,
rOCy/IapCTBEHHBIX M MYHHIMIAJIBHBIX CIY)KAIUX M TPakJaH NpPHU PEHICHUH BOMPOCOB JUYHOIO
XapakTepa,

14) BO3mepkUBAaThbCS OT MYyOJUYHBIX BBICKAa3bIBAHUM, CYXKIEHUH M OLEHOK B OTHOLICHUH
NeSITeIbHOCTH YUPEKICHHUSI, €r0 PYKOBOAUTEIS, €CJIM 3TO HE BXOJUT B JOJIKHOCTHBIE 00S3aHHOCTH



pabOTHHKA YUPEKICHHUS;

15) cobmronaTh yCTaHOBJICHHBIE MpaBHUia MyOJMYHBIX BBICTYIUIGHUH M TPEJOCTaBICHHS
KOH(HISHIIMATBLHON HH(pOpMaIH;

16) yBaXUTEIBHO OTHOCUTHCA K JESATEIBHOCTH IPEJICTaBUTENIEH CPEICTB MacCOBOM
uHbopManuu 1o WHGOPMHUPOBAHMIO OOIIECTBA O pPabdOTE YUPESKACHUS, a TaKKE OKa3bIBaTh
COJICHCTBHUE B MOTYYCHUH JOCTOBEPHON HHGOPMAIIMU B YCTAHOBJIEHHOM IOPSIIIKE;

17) mOoCTOSIHHO CTPEMUTHCS K 00€CIIEUeHUIO KaK MOKHO 0oJjiee 3 (HEKTUBHOTO PACIOPSHKEHUS
pecypcamu, HaxOJIIIMMHUCS B c(hepe OTBETCTBEHHOCTU PAOOTHHUKA YUPEKICHHUS.

9. PaGoTHUKY yupek/IeHUs B CBOCH JAesITeIbHOCTH HE JOKHBI JIOMYCKaTh HapylIeHHE 3aKOHOB
U WHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB, UCXOAS W3 TMOJUTUYECKOH, OSKOHOMHYECKON
11e1eco000pa3HOCTH MO0 MO0 UHBIM MOTHBAM.

10. PaGoTHUKY yupexIeHHs 00s3aHbI IPOTUBOACHCTBOBATH MPOSBICHUAM KOPPYILIHH.

11. PaGoTHHKYU yUpeKICHHS 00sS3aHbI MPEANPUHUMATE MEPHI 110 TPO(MUIAKTUKE KOPPYIIIHH B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOJIaTeIhCTBOM Poccuiickoit denepanyuu u CBEpasIOBCKON 00J1aCTH.

12. PaGoTHHK yupexaeHHsl 00s3aH MPUHHUMATh COOTBETCTBYIOIIME MEPHI MO 00ECHEUYECHUIO
0e30MmacHOCT ¥ KOH(MUIACHIMATFHOCTH HH(OpPMAINK, 332 HECAaHKIIMOHHUPOBAHHOE pasriallieHue
KOTOpOI OH HECEeT OTBETCTBEHHOCTh WIIU (M) KOTOpas CTajla U3BECTHA €My B CBSI3U C HCIIOJIHEHUEM
UM JIOJDKHOCTHBIX 00S13aHHOCTEH.

13. PaGoTHWK  y4YpeXIEHHUs, HAACICHHBIA  OPraHU3alMOHHO-PACIIOPSIUTSIBHBIMU
MTOJIHOMOYHSIMU TI0 OTHOIICHHIO K IPYTUM Ppa0OTHUKAM YUPEKICHUS, JTOIDKEH:

1) Obitb  oOpasmom mpodeccroHanu3ma, Oe3ympedHol permyTanud, CIocoOCTBOBATH
(GOpMHUPOBAHUIO B YUPEKACHUM ONaronpusaTHoro i dShQexTuBHOW pabdoThl MOpaIbHO-
MICUXOJOTHYECKOro KIIMMara;

2) mpUHMMATh MEpbl MO MPEIOTBPALICHUIO M YPETYJIUPOBAHUIO KOH(IUKTa WHTEPECOB B
YUPEKICHUH;

3) npUHUMAThH MEPHI 0 MPEIYIPEKACHUIO KOPPYIIIUH B YUPEKICHUU;

4) He OIyCKAaTh CIIyYaeB MPUHYKICHUS PAOOTHUKOB YUPEIKICHUS K YIACTHIO B ICITEILHOCTH
MOJINTUIECKUX MTAPTUH U OOIIECTBEHHBIX 00hEIMHCHHIA,

5) mpuHUMATH MEPHI K TOMY, YTOOBI TIOJAMHECHHEIC €My PaOOTHUKH YUPEIKICHUS HE IOy CKAITN
KOPPYIIIMOHHO OITACHOTO TIOBEJICHUS, CBOMM JIMYHBIM ITOBEACHUEM I10aBaTh MPUMEP YECTHOCTH,
OeCIPUCTPACTHOCTH U CIPABENINBOCTH;

6) HeCTU OTBETCTBEHHOCTh B COOTBETCTBHH C 3aKOHOJaTeNbcTBOM Poccuiickoit @enepanuu u
CBepasioBckOl o0nmacTu 3a JAeiicTBUS WM Oe3lelCTBUE TMOAYUHEHHBIX €My paOOTHUKOB,
HapyIIAIOMIUX TpaBUiia CIy>KeOHOTO MOBEACHUS W MPHUHIUIBI MPOoQecCHOHANBHOM, CIy:KeOHON
STUKW TIOBEJICHUS, YCTAHOBJICHHBIC HAcTOSIIUM KoOJeKkcoMm, eciu OH He TPUHSI MEphl I10
HEJIOMYIIEHUIO TAKUX JTEUCTBUH WM O€3/1eHiCTBUS;

7) ¢ TIOHMMaHWEM OTHOCHTHCS K KOJUIEraM, MpH3HAaBas WX IMPaBO MMETh COOCTBEHHOE
npodeccuoHanbHOE CyXKJICHUE.

I'maBa 3. O6mue npuHUHUINBI NPOdecCHOHANBHOM, CIyKe0HOI ITHKH PA00THHKOB
yUpeKAeHUs
14. PaGotHuk yupexaeHus o0sa3aH 3()(HEKTUBHO HCIONB30BaTh CIyXkeOHOe Bpems s
JOCTUKEHHSI HAanOOJIbIIeH Pe3yIbTaTUBHOCTH B paboTe.
15. PaGoTHuK yupexaeHHus OO0sf3aH B YCTAHOBJIEHHbIE 3aKOHOJATeNbCTBOM Poccuiickoit
Oenepannu 1 CBepATIOBCKOM 001acTH CPOKH MPUHUMATh 00OCHOBAaHHBIE PEIICHUS B paMKaX CBOEH
KOMITETEHIIMH U HECTH 3@ HUX MEePCOHAIbHYIO OTBETCTBEHHOCTb.



16. PaGoTHHK yupexIeHHus 00513aH COOIOAATh HOPMBI CTY>K€OHOTO TTOTYMHEHHUSI, CICAYIOIIHE
U3 OTHOLLICHUN PYKOBOJUTENS ¥ IOJUYUHEHHOTO.

17. HenomyctuMo aisi paOOTHUKA YUYPEKICHHUS HCIIOJIB30BaTh CIIY:KEOHYIO0 MH(OpMAIHIO B
Hecy)keOHO# cdepe st JOCTHIKSHHS KAaKUX-THOO0 JIMYHBIX U (MJIH) KOPBHICTHBIX IIEIICH.

18. PaGoTHUK yupeXACHHUs TOJHKEH BO3JCPKUBATHCSA OT JIOOBIX JNEHCTBHIA, KOTOPHIE MOTYT
ObITh paCLiEHEHbl KaK OKa3aHUE IOKPOBUTENIbCTBA KaKUM Obl TO HM OBLIO JMIIAM B LEJAX
MpUOOpPETEHUST MU TIPaB U (WJIH) OCBOOOKICHUS UX OT 00S13aHHOCTEH.

19. PaGoTHUK yupexaeHus AOJKEH MCI0Jb30BaTh TOJBKO 3aKOHHBIE U ITHUECKHE CIIOCOObI
IIPOABMIKEHMSI 10 CITyK0e€.

20. PaGoTHUK yupexkaeHusl OTBEYAET 32 OPraHU3aIMI0 U COCTOSHUE CBOETr0 pabodero mMecra u
COOJTFOICHHE YCTAHOBJICHHOTO TIOPSIKA PA0OTHI CO CITY)KEOHBIMH JOKYMEHTaAMHU.

21. PaboOTHHMKY YUpeXIEHHs 3alpeliaeTcss BBIHOCUTH 3a IMpPEaesibl MECTOHAXOXKIACHUS
YUpeKACHUS (€ro CTPYKTYPHOTO MOJPA3JEICHUs]) HMMYILIECTBO, JOKYMEHTBI, IMPEIMETHl WU
MaTepHualbl, NMPUHAUIEKALIUME ITOMY YUPEXKJIEHHI0, 0€3 COOTBETCTBYIOILEIO Ha TO pa3pellieHus
PYKOBOJIUTENS YUPEXKICHHS.

22. Ilepen yxoaoM B OTIYCK WM YOBITHEM B CIyXeOHYIO KOMaHIUPOBKY pPaOOTHHK
yUpexaeHusl 00s13aH OCTAaBUTh B HA/JIEXKAIIEM BHUJE CIy>KEOHOE MECTO, CPEICTBA OPITEXHUKH U
ApyTue MaTepuaibHble EHHOCTH, HAXOIAIINECS B €r0 PacIOpsHKCHNH, TIepelaTh HEUCIIOTHEHHBIC
JOKYMEHTBI HEMOCPEJCTBEHHOMY PYKOBOAUTEIIIO JIJISl IPHHATHUS PEIICHUS O TOPYUYCHHUH HX JIPYTOMY
WCTIOJTHUTEIIO.

23. PaboTHUKY y4YpeXIeHUs CIeayeT COONIoAaTh JEIOBOM CTHJIb B OJEKAC, KOTOPBIN
OTJIMYAIOT OQUIHMATIBHOCTb, CAEPKAHHOCTD, TPAAUIIMOHHOCTb, aKKYPaTHOCTb.

24. PaOOTHHUK YYpeXJeHHs JOJDKEH NPUACPKUBATBCS PEUYEBBIX HOPM TI'PaMOTHOCTH,
OCHOBAHHOM Ha HCMOJIb30BaHUM OOLIENPUHATHIX MpPaBUJI pPyCcCKOro sizbika. B peunm pabGoTHuka
YUPEXJAECHUST HENpHEeMIIeMO YNOTpeOJeHHe HEYMECTHBIX CJIOB U PEYEBBIX O0OpPOTOB, PE3KUX U
LIUHUYHBIX BBIPAXKEHUN OCKOPOUTEIBHOIO XapaKTepa, HCHOPMaTUBHOM JIEKCUKH.

25. PabGoTHuK yupexaeHus 00s3aH COONOAaTh HOPMBI JEJIOBOTO JTHUKETa B OOIICHHH C
rpakJaHaMy U IPYTHMHA paOOTHUKAMHU YUPEXKICHHS TIPU UCTIOTHEHUH JJOJDKHOCTHBIX 0053aHHOCTEH.

26. PaboOTHHK y4pexJeHHs HE JTOJHDKEH OTBEYaTh Ha OCKOPOJICHWS, OOBHHEHUS WIH KPUTHUKY
BCTPEYHBIMH OOBHHEHHSIMU, OCKOPOJICHHMSIMH, KPUTHUKOW WJIM WHBIMH TPOSBICHUSMH arpeccu,
YHUKAIOIIMMH YECTh U IOCTOMHCTBO YEJIOBEKA.

27. PaGOTHUK yupeXAEHUs IOJKEH CTPEMHUThCS B JIO0OM CHUTyalluM COXpaHATh JMYHOE
JOCTOMHCTBO, OBITh OOpa3lloM MOBEIEHUs, JOOPONOPSIIOYHOCTH M YECTHOCTH BO BceX cdepax
OO0IIECTBEHHOH KU3HHU.



